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PETJIAMEHT

JieieTyBaHHs HOTapiyciB 70 ckiiany Buimioi kBamidikaiiitHoi koMicii HOTapiaTy Ta
Kowmicii 3 nuTanb CKJIaqeHHs ICOUTY 13 CIAJKOBOrO MpaBa MOCAJAOBUMH 0COOaMuU
OpraHiB  MICIIEBOTO  CAaMOBpSIyBaHHS, YyIIOBHOBAXXCHWUMH HAa  BUYHMHCHHSI
HOTapIaJIbHUX M1

1. 3aranbHi M0J10:KeHHS

1.1. Ile#ti PermameHT po3poOJieHO 1 MPUHUHATO BIAMOBIAHO 110 3aKOHY
VYkpainu «IIpo Hotapiat», Craryty HIIY, nocranoBu Kabinetry MinicTpiB
Vkpainun «IIpo 3atBepmxenHss Ilomoxkenns mnpo Bumryy kBamidikarmiiiHy
KOMICiI0 HOTapiaTy» 31 3MiHaMu Ta jgonoBHeHHsMH Ne 923 Bin 31 cepmHs
2011 poxky (i3 3MiHamu 1 JgomnoBHeHHsMHU) (mami - Ilomokenns), Ilopsnaky
IIPOBENICHHSI ICIIUTY KOMICIEIO 3 MUTaHb CKJIAJEHHS ICIUTY 13 CMAJKOBOrO IMpaBa
MO0CaJOBUMH 0COOAMH OpraHiB MICIIEBOTO CaMOBPSTyBaHHS, YIIOBHOBAKEHUMH Ha
BUMHEHHS HOTapiaJIbHUX [ii, 3aTBEPIKEHOr0 Haka3oM MiHicTepcTBa FOCTHIIT
Vkpainu Ne 1075/5 Big 25 uepsns 2015poky( gani - [lopsiaok).

1.2. PernmameHTOM BHW3HAYA€THCS MEXaHI3M TMPOBEJACHHS TOJIOCYBaHHS TIPH
oOpaHH1 HOTapiycCiB - mpeacTaBHUKIB HoTapiansHoi manata Ykpainu (qam - HITY),
JeNieroBaHux A0 Buimoi kBamigikamidnoi kowmicii HoTapiaty (mami — BKKH) ta
no Kowmicii 3 muTaHb CKIaJACHHS ICIHTY 13 CIAJAKOBOTO IpaBa MOCaTOBUMU
ocobamMu OpraHiB MICHEBOIO CaMOBPSAYBAaHHS, YIOBHOBRXEHUMH Ha BUMHEHHS
HOTapiambHUX AiK (mani - Komicis), siki aitoTh pu MiHICTEpPCTBI I0CTHINT YKpaiHU.

1.3. HotpumanHus naHoro PermameHTy € 00OB’SI3KOBUM JJis BCIX WieHIB Pamu
HITY.



2. llopsinok neneryBanHs HotapiyciB 10 ckiaaxy BKKH a6o Kowmicii.

2.1. J1na npakTtu4HO1 peanizaiii 3a3HaueHux [lonoxenns ta Ilopsaky, HITY
nenerye cim HotapiyciB 1o BKKH Tta wotupu HOTapiycu mo Komicii (masmi-
KaHAUAAT).

2.2. Kangumatu no cximamy BKKH a6o Kowmicii oOuparoTbest Ha 3araibHAX
300pax BimmiiaeHns HITY.

2.3. Kanmunat moxke 6ytu neneropanuii 10 BKKH a6o Kowmicii 3a ymoBwu, 1110:
-BIH Mae€ CTaX poOOTH HOTAplyCOM HE MEHII, IK 12 pOKiB;

- II0JI0 HBOTO HE 3aCTOCOBYBAINCS JUCIUILIIHAPHI CTATHEHHSI( JepKaBHUN
HOTapiyc) abo Horo MIsIbHICTh HE 3yNUHsIIAcA ( IPUBATHUN HOTAplyC) y 3B S3KY
3 TOMYLIEHUMH MTOPYLIEHHSMU 3aKOHOJaBCTBA;

- I[OJI0 HHOTO HE 3aCTOCOBYBAJIOCS aHYJIOBAHHS TOCTYIy 10 [lep:kaBHOTO
peecTpy peuoBHUX MpaB HA HEPYXOME MaiHO Ta/ab0 €IMHOTO IEePKaBHOTO PEECTPY
IOPUIUYHHUX 0C10, (PI3UYHUX OCIO-TIANPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb.

2.4. Ciucku KaHAUAATyp 13 YUClia HOTapiyciB, 0OpaHuX 3aralbHUMH 300paMu
Bignuiens HITY no cknagy BKKH a6o Kowmicii po3rasigatoTecs Ha 3aciganHi Pagu
HITY.

2.5. J1o CIIMCKIB A0JIAI0THCS TaKl JOKYMEHTH:

- pllueHHs1 3arajabHUX 300piB BianmoBigHOTO BigautienHs HITY 3
peKOMeHaIler0 moA0 0O0paHHs HoTapiyca kanaumaTtom y wieHu BKK a6o
Kowicii (mpoTokost 300piB a00 BUTAT 3 IPOTOKOITY, 0OPMIICHUHN BIAMOBIIHO /10
BHUMOT 3aKOHO/IaBCTBA);

- iHdopmalliifHa 0BiJKa Ha KaHauaata (KOpoTka aBToOlorpadiyHa AOBiAKa:
nocajia, CTaX HOTaplalbHOI IiSIILHOCTI, HATOPOAM TOLIO) 3a MiANKUCOM T'OJIOBU
Biaurenas HITY.

2.6. TlepeBipka iH(opmarllii 1OA0 MOAAHUX KAHAMAATYP Ha BIANOBIIHICTH
BUMOTaM YMHHOTO 3aKOHO/JIaBCTBA BIJI0YBAETHCS IIIIXOM BUBUEHHS WieHaMu Panu
HITY noxymenTiB, mojganux rojoBamu Bimgniiens HITY.

3. Oopanna npeacrapuukiB HITY no ckiaagy BKKH a6o Komicii

3.1. O6panns HotapiyciB g0 ckiaaxy BKKH a6o Kowicii 3 uucna xkanmumartis,
oOpaHux 3arambHEMH 300pamu Bimminens HITY 3miiicHioeThes Ha 3acimanHi Pamu
HITY nuisixoM Ta€MHOTO TOJIOCYBaHHS.



3.2. Opranizamiss 1 TPOBEACHHS TAEMHOTO TOJOCYBAaHHS  TIOKJIAQIAa€ThCS Ha
JIYUIBbHY KOMICito, 10 oOupaerbes 3 wieHiB  Pagum HIIY. JliumnsHa komicis
oOupae 31 CBOTO CKJIaay TOJIOBY Ta CEKpeTaps KOMICii.

3.3. Y poboti muuiabHOI KOMIcCli HE MOXYyTh Opatu ydactb wienu Pangu HILY,
KaHIUJATypPH SKUX BKITIOYEHI 0 OIOJIETEHIB /Il TAEMHOTO TOJIOCYBaHHS.

3.4. TaeMHe roJIoOCyBaHHS IPOBOJAUTHCS OroJeTeHsMHU. bronereHi s Ta€EMHOIO
rojocyBaHHs BHUroTOBJstOThCA amapatoM HIIY 3a ¢dopmoro, 3arBepkeHOrO
npoueaypHuM pimenasam Pagu HITY.

3.5. JliynnpHa KOMICisi BCTAHOBJIIOE 1 JOBOIUTH J0 Bigoma wieHi Pagu HITY:

- iH(OopMaIIiI0 PO Yac 1 MicIle MPOBEJEHHS TOJIOCYBAHHS;
- IOPSI0K 3aIIOBHEHHS OIOJICTEHS;

- KpUTepli BU3HAHHSA OIOJIETEHS HEINCHUM;

- IOPSI0K OpraHi3allli roJIoCyBaHHS.

3.6. HemilficHnMu BBa)KarOThLCS OrOJIETEHI.

- Ha AKUX 3p00JIEHO OUIBII SIK OJIHY O3HAUKY;

- Ha SIKUX HE MMOCTABJICHO >KOJIHOT TTO3HAYKH;

- 3 SIKUX HEMOXKJIMBO 3 1HIIMX MPUYUH YCTAHOBHUTHU 3MICT BOJICBUSBICHHS UYJieHA
Panu HITY, sikuii Oepe y4acTh y rojIoCyBaHHi;

3.7.Y pa3l BUHUKHEHHS CYMHIBIB I0J0 JIACHOCTI OIOJETeHS MUTaHHS
BUPIIIYETHCS JHYMIBHOIO KOMICIEIO MUISIXOM TOJIOCYBAHHS.

3.6. Ilepen movyaTKOM TAEMHOTO TOJIOCYBAHHS JIIUMIbHA KOMICIS:

- orpumye Bix amapary HITY cknanenwuii (B anpaBiTHOMY MOPSAKY 00JacTeit)
CIIUCOK YCiX KaHJIUJATIB Ta OIOJETEH1 I TAEMHOTO TOJIOCYBaHHS;

- OIJIOMOOBY€E CKPUHBKY J1JI1 TAEMHOTO TOJIOCYBaHHS 1 3a0€31e4ye BC1 YMOBU IS
MOBHOT'O IOTPUMAaHHS TAEMHUL TOJIOCYBaHHS.

3.7. JliuunbHa Kowmicis Bujae koxHoMy wieny Paau HIIY oaun Oronerens, 3a
OTPUMAaHHSA IKOTO BIH OCOOMCTO PO3IMUCYETHCS.

3.8. Unen Panu HITY ronocye ocoOucTo HUIIXOM MO3HAYEHHS B OIOJIETEHI MPOTH
Mpi3BUINA KaHAUAaTa, SKOTO BIH MATPUMYE TO3HAUKY «V», IO 3acBigdye
BOJICBUSBJICHHS.

3.9. 1o onyckanHs OroneTeHs B ypHY Uil rosiocyBaHHd, wieH Pagu HITY, axwuit
Oakae TPOroJIOCyBaTH, BIpPaBl 3aMIHUTH 3IMCOBaHHWM OroieTeHb. [Ipo 1110



oO0CTaBUHY pOOUTHCS BIIMITKA Y CIMCKY BHJadl OIOJIETEHIB, a TAKOX HAa CaMOMY
3ircoBaHOMY OrosieTeHi. 31rmcoBaHi OrOJIETEH1 J0aI0THCS A0 MPOTOKOJY JIYUIBHOT
KoMicii.

3.10. 3anoBHeH1 O10ETEH] OMYCKAIOTHCS Y CKPUHBKY /111 TAEMHOTO TOJIOCYBaHHS.

3.11. Ilicnst 3aKiHYEHHS TOJIOCYBAHHS JIUMJIbHA KOMICIS BIIKPUBA€ CKPUHBKY IS
TAEMHOT'O TOJIOCYBaHHA 1 3[IMCHIOE MiApaxyHOK rojociB. [limpaxyHok roiocis
3MIHCHIOETHCS BIAKPUTO 1 TIACHO Wi€HAMHU JIYIIIBHOI KOMicCIi Ha ii 3aciiaHHi, sSKe
MIPOBOAUTHLCS Y TOMY K NMPUMIIICHHI, ¢ BiI0YyBaIOCs TOJIOCYBaHHS.

3.12. 3acimaHHs JTIYMIBHOT KOMICIT TIOYMHAETHCSA BIApa3y IMMICHS 3aKiHYCHHS
rOJIOCYBAaHHS, MPOBOJUTHCS 0O€3 TEPEepBH 1 3aKIHYYETbCA TICIS CKJIAJCHHS Ta
MIJMUCAHHS MPOTOKOJTY MPO MiIPAXyHOK TOJIOCIB TOJIOBOIO JIIUMIIBHOI KOMICI Ta ii
cekperapeM. [IpoToko: munibHOI KoMicii 3aTBepKyeThest Pamoro HITY.

3.13. Pe3ynpTraTi Ta€EMHOTO TOJIOCYBaHHS OTOJIOLIYE TOJIOBYIOUMH Ha 3aciaHH1
Pagu HITV.

3.14. O6panum nmo ckimany BKKH a6o Kowicii BBaxkaeThcs KaHAWIAT, SKAN
HaOpaB OumbmIiCTh ToJIOCIB wieHiB Pamu HITY, mo B3sim ydacts y
roJIOCYBaHHI.

3.15. ¥V pa3i, konu aBa abo Oinbllie KaHAWIATIB OTPUMAIM PIBHY KUIBKICTh
rojJIoCiB, 3a PIMIEHHSM  JIYWIBHOI KOMICIT TPOBOAMTHCS  TMOBTOPHE TA€EMHE
roJIOCYBaHHS 11010 TAaKMX KaHIUAATIB Ta BUAAIOTHCS HOBI (01aTKOB1) OIOJICTEHI.

3.16. Iadopmamiss npo oOpanHs Ta aeneryBaHHs HoTapiyciB 1o BKKH a6o
Kowmicii HaacunaeTscst o0 MiHICTEpCTBA FOCTUILIIT Y KpaiHU.

3.17. YV pa3i Bubyrts mnpeacraBuuka HITY 31 ckmangy BKKH a6o Kowicii, #oro
3aMIHIOE HACTYIHHUHA 3a YEeproBICTIO, y CIUCKYy OOpaHWUX IMiJ dYac TaEMHOTO
roJIOCYBaHHsI, KaHIUIaT (pe3eps).

3.18. V BUHATKOBHX BUIAIKaX, a came, KO OUIBIICTG BiagiaeHb HITY He mamun
3MOTH 3a0€3MeYNTH TPOBENICHHS 3araJibHUX 300piB HOTapiyciB Ta oOpaTu
kanauaaTie 1o ckiany BKKH y 3B’s3ky 13 mpoBeneHHsSM 0oioBUX il Ha ix
TEpUTOPIAX Ta/ado TUMYAcCOBOIO oOKynauieo Tepuropiii, Pama HIIY wmoxe
YXBaJUTH PIIIEHHS MPO MIATBEPKEHHS TOBHOBAXKEHb 0C10, sIKi OyJM JiesieroBaHi
HoTapianeHoto nanaroro Ykpainu a0 nonepennboro ckiany BKKH ta nenerysaru
TakuX HOTapiyciB 10 HoBoro ckiany BKKH 3a ix nucbMoBOIO 3ro/1010.






